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1.

Ucéel // Purpose:

Sjednoceni, doplnéni a upiesnéni souvisejicich ustanoveni // Unification, complement and precision of
existing rules

2.

Rozsah platnosti, cilova skupina // Scope of validity, target group

Plati pro vSechny zaméstnance spolecnosti Fujikoki Czech s. r. o. (dale jen Spolecnost) vcetné
vrcholového vedeni // Valid for all Fujikoki Czech (= Company) employees including its Top
Management.

3. Definice pojmii // Terms used:
Vysvétleno v textu (Cast 4.). // Explained in the part 4.

4. Pravidla (popis) // Rules (description):

I.

Ugel vytvoreni / Purpose of Creation

Utelem vytvoteni Etického kodexu spole¢nosti Fujikoki Czech s.r.o. (dale jen EK) je / The purpose
why this Ethical Codex of company Fujikoki Czech s. r. 0.= Code of Conduct (hereafter only ,, Code“)
was created is:

I1.

jednoznaéné stanovit zdsady a pravidla etického jednani zaméstnancti uvnitf spolecnosti
Fujikoki Czech s.r.o. (dale jen ,,Spolec¢nosti) a navenek ve vztahu ke Spolecnosti / setting up
clearly principles and rules for the ethical behavior of employees within the company Fujikoki
Czech s.r.o. (hereafter only ,,Company“) as well as toward external parties concerning
relationship with the Company

zakotvit dulezité zasady profesiondlniho postupu, posilit profesni identitu a osobni 1 kolektivni
odpovédnost zaméstnanci Spole¢nosti / fixing important principles of the professional
procedure, strengthen a professional identity and both the  personal and common
responsibility of the employees

nastavit normy slouzici k hodnoceni postoji a jednani osob ve vztahu k EK / setting up norms
which serve for evaluation of personal attitudes and handling as for this Code

ziskat a udrZet kvalitni zaméstnance pro Spolecnost. / to faciliate getting and maintaining
suitable employees with the Company.

Spolecnost ptijima a zavazuje se k dodrzovani Kodexu chovani RBA jako k minimélnimu
standardu a respektuje a napliiuje RBA Code of Conduct/ The Company accepts and
undertakes to comply with the RBA Code of Conduct as a minimum standard and respects and
follows the RBA Code of Conduct

Cilem kodexu je zajistit odpovédné obchodni chovani v oblastech prace, bezpe€nosti a ochrany
zdravi pfi praci, Zivotniho prostiedi, etiky a systémt fizeni a také poskytnout zaméstnanciim
zasady €1 navod ke spravnému feSeni konkrétnich problematickych situaci. // The aim of the
Code is to ensure responsible business conduct in the areas of labor, health and safety,
environmental protection, ethics and management systems, as well as to provide employees
with principles or guidance for correctly resolving specific problematic situations.

Dotéené oblasti / Fields concerned:
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1) Obecné zasady / General Principles:

a.

b.

C.

Dodrzovat platné pravni piedpisy dle legislativy Ceské republiky a Evropské unie —
Spole¢nost i zaméstnanci jsou povinni dbat, aby nedochézelo k jejich porusovani. / To
obey valid legal rules according to legislation of both the Czech Republic and
European Community — the Company and its employees are obliged to regard their
non-violation.
Dodrzovat platné vnitini predpisy Spolecnosti tykajici se vSech oblasti, ke kterym se
tyto ptedpisy vztahuji. V ptipad¢, ze potiebny vnitini piedpis chybi, je postupovano dle
Il.1)a. / Maintaining the valid Company internal rules in all related fields. If any
respective internal rule is missing the procedure follows the rules mentioned under
1l.1)a.
Brat v avahu disciplinarni dasledky, které by vznikly pii poruSeni povinnosti obou
smluvnich stran (zaméstnavatelll a zaméstnanctl). / Taking into consideration possible
disciplinary consequences which might arise if both contractual parties (employers and
employees) are violated.
Spolec¢nost ve své Cinnosti disledné uplatiuje zdsady / The Company implements in its
activitythe general principles regarding :
= nepraktikovani nucené prace a souvisejiciho obchodu s lidmi (otrockd prace) /
non-practicing forced or compulsory labor and human trafficking (incl. slavery)
* nezaméstndvani déti a nevykofstovani mladistvych / non-employment of
children (= under 15 years and/or upon compulsory school attendance)

2) Chovani Spolecnosti jako takové / Company’s behavior
a. Zasady jednani / Principles:

i. Naplnovat etické, ekologické, socidlni a dalsi zavazky vii€i vetejnosti na zdkladé
plnéni kazdodennich povinnosti svych zaméstnancti. / Filling ethical, ecologic,
social and other obligations as concerns the publicity which are based on
observance of employees’ daily duties.

il. VySe uvedenou odpovédnost podpofit soustavou vnitinich predpist, kterymi se
zamestnanci tidi. / Supporting the responsibility mentioned above with a system
of internal rules which must be obeyed by employees.

1ii. Vyhodnocovat souvisejici moznosti 1 rizika z toho vyplyvajici. / Evaluation of
related opportunities and risks arising.

iv. Ridit se v chovani vii¢i zaméstnanctim zasadami, kterymi budou naplnény / To
follow the principles as for attitude toward the employees which meet:

1. srovnatelné podminky bez rozdilu veéku, rasy, narodnosti, nabozenstvi,
pohlavi nebo jakéhokoli hendikepu / comparable conditions regardless
to age, race, nationality, religion, sex or any handicap

2. netolerance nasili, vyhriizek, dalSich forem nevhodného chovéani na
pracovisti / intolerance toward violation, threats, other forms of not
suitable behavior at the workplace

3. respektovani lidské dustojnosti, soukromi a lidskych prav kazdého
jednotlivce / respect toward human dignity, privacy and human rights of
each individual person

4. podpora tymové spoluprace a ochoty sdilet informace a poznatky /
support of team work as well as readiness to share the information and
knowledge

5. podpora inovaci a zlepSovacich néavrhii, schopnost pfijmout nova feseni
pro praktické vyuZziti / support of inovations and kaizen, ability in
accepting new solutions

6. respektovat a podporovat pravo a svobodu zaméstnancli na sdruzovéni a
kolektivni vyjednavani / maintaining and supporting employees’
freedom of association and collective bargaining
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7. poskytnuti pomoci zaméstnanci v nouzovych situacich / provision of
employees in emergency cases

v. Resit podndty a stiznosti ze strany zaméstnanct a viech vnéjSich partnert

(zakaznici, dodavatel¢, auditorské spoleCnosti, vefejnost atd.) za podpory

pfislusnych tutvarti (pfedev§sim persondlniho oddé¢leni). / To solve both the

impulses and complains raised by the employees and all external partners

(customers, suppliers, auditors, publicity etc.) under being supported by
respective sections (espec. HR)

vi. Informovat uvnité i navenek Spolecnosti o zajisténi etickych zavazkil vcetné
oblasti jako bezpecnosti prace, Zivotniho prostiedi, pozarni ochrany, bezpecnosti
dat. / Information flow inside and outside the Company regarding provision of
ethical obligations incl. fields of labor safety, environment, fire protection, data

safety.

b. Obchodni jednéni, hospodaiska soutéz / Commercial activities, economic competition:

Nase spolecnost se zavazuje k odpovédnému fizeni dodavatelského fetézce v
souladu s principy Responsible Business Alliance (RBA). Tento zavazek se
nevztahuje pouze na nase zaméstnance, ale také na vSechny dodavatele,
subdodavatele a poskytovatele sluzeb, kteti jsou povinni dodrzovat stejné etické,
socialni a environmentalni standardy. Spole¢né usilujeme o transparentnost,
férové pracovni podminky, ochranu lidskych prav a minimalizaci negativnich
dopadii na zivotni prostfedi v celém dodavatelském tetézci./ Our company is
committed to responsible supply chain management in accordance with the
principles of the Responsible Business Alliance (RBA). This commitment applies
not only to our employees but also to all suppliers, subcontractors, and service
partners, who are required to adhere to the same ethical, social, and
environmental standards. Together, we strive for transparency, fair working
conditions, the protection of human rights, and the minimization of negative
environmental impacts throughout the entire supply chain.

i. Obchodni vztahy musi byt praktikovany v souladu s pravnimi ptedpisy CR,
pokud neni vyslovné stanoveno jinak, i s vnitinimi piedpisy Spolecnosti. / The
trading relations must be done in accordance with the Czech legal rules if not
specified in a different way as well as with the Copmany’s internal rules.

i1. Jednajici zaméstnanci jsou povinni vyvarovat se jednani, které by podporovalo
nebo 1 jen piehlizelo projevy, které jsou v rozporu se zdkony a se zdjmem
Spolecnosti. / The acting employees have to prevent any action which might
support or neglect the matters being in contradiction to both the law and
Company.

iii. Pfi jednani se vyvaruji projevii smétujicich ke skutku nekalé soutéze, jsou
povinni ohlasit zaméstnavateli = svému nadfizenému jakékoli osobni z4jmy,
které by mohly ovlivnit realizaci svéfené¢ho tkolu (napf. moZnost stietu zjmu —
vazby s pracovniky obchodniho partnera, osobni obchodni vztahy individuélni
povahy). / The must avoid the acts directed to the unfair competition, they are
obliged to report toward the employer = direct superior any personal concern
which could affect fulfilling the task entrusted (e.g. possibility of interest conflict
— ties to staff of trading partner, individual commercial relationship).

iv. Vsoutézi o zakazky je zakdzano jakymkoli zplGsobem ovliviiovat vybérové
fizeni upfednostnénim osobniho zajmu nebo z(ne)vyhodnénim partnera. / When
there is a selection procedure, it is forbidden to influence this process by
preference of personal concern or (diss)advantage of the competitive partner.

v. Povéfeny zaméstnanec smi piijmout pouze piiméfené a diivodné pozvani
obchodnich partnerii k projednani svéten¢ho tkolu. Vyjimkou je neodmitnout
ve specifickém prostfedi, kde by odmitnuti bylo v protikladu se zdsadami
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V.

Vil.

zdvotilého chovani a predstavovalo riziko ztraty moznosti uzavieni pro
Spolecnost jednoznacné vyhodného obchodu. / The employee entrusted may
accept an adequate and reasonable invitation of the business partner(s)
necessary for negotiation of the concrete task. An exception may be done within
a specific ambiente where a refusal is in contradition to the principles of
adequate behavior and may have a risk in losing a contract which would be
unambigiously favourable for the Company.

Zéasadné je neptipustné piijimat ucelové vazané financni a vécné dary, vyjimkou
jsou reklamni pfredméty a drobné vécné dary v hodnoté do 500 K¢. I v takovém
piipadé je nejprve nutno zvazit, zda pfijeti neovlivni vysledek jednani
v neprospéch Spole¢nosti. Vyjimka z tohoto pravidla je pfipustnd pouze po
prokazatelném schvaleni statutdrnim zéstupcem Spolecnosti. / It is not allowed
to take over financial and material gifts donated on purpose, excepting
promotional items and small material gifts in value not exceeding CZK 500.
Also in such a case it's adviceable to consider at first if this doesn't affect the
result of the negotiation which could be disadventageous for the Company. Such
an exception is acceptable only after a clear approval done by Company’s CEO.
Pokud zaméstnanec zachyti informaci o asocialnim chovani obchodniho
partnera, napt. zaméstnavani déti, je povinen o této skute¢nost bezodkladné
informovat vedeni spolecnosti. / If the employees finds information about the
antisocial behavior of the business partner, such as employing children, he is
obliged to immedaitely inform the company’s management.

c. Vefejné vztahy Public Relations:

1.

il.

1il.

Zaméstnanci se ve styku s vefejnosti nesmé&ji dostat do konfliktu se zajmy
Spolecnosti. / In the PR matters, the employees mustn’t get into disaccordance
to Company's interest.

Vuci (vnéjsi) vefejnosti je nutné vystupovat jednoznacné jako ptedstavitel (a
,obhdjce*) Spolecnosti, neni ptipustné pocindni, které¢ by bylo v rozporu s
politikou Spolecnosti. / It's necessary to present the Company toward the
(external) publicity in the positive way, no acting is allowed being in
disaccordance to the Company policy.

Prioritou je vytvareni objektivniho obrazu Spolecnosti, ptipadné mozné sporné
body je nutné pfedem konzultovat se statutdrnim zastupcem Spole¢nosti. / 4
priority is to form a true Company image, in the event of objectionable issues
zje Company statutory body has to be consulted in advance.

3) Chovani zaméstnanct vuci firmé / Employees attitudes toward the Company:
a. ReSeni pfipadnych nesrovnalosti / Solution of possible discrepancies:

1.

11

1il.

Pro urovnani konflikt je prvotni vyuzit interné¢ danych moznosti s dodrzenim
vSech zakonnych a internich ptedpist. / For settlement of conflicts, it's of the
first priority using options set internally upon keeping all legislative and
internal rules.

Zaméstnavatel je povinen prostfednictvim nadiizeného zameéstnance nebo
vyslovné urcéené jiné osoby-zameéstnance aktivng pristoupit k feSeni konkrétniho
piipadu. / The Employer is obliged to approach an active way of the solution of
any specific case by involvement of the superior o ran other person-employee
who is in charge.

V ptipadé, Ze se nedojde ke smirnému feSeni ani s vyuzitim vSech internich
zdrojii véetné mediatorti, lze uplatnit ,,vngj$i“ feSeni pouze se schvalenim
statutarniho zastupce Spole€nosti. Vyjimkou je pfipad, kdy dosSlo ke kolizi
s platnymi zakony CR a EU. / If no conciliatory solution, even by using all
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internal sources incl. mediators, is achieved an ,,external” solution may be
done upon approval of the Company’s statutory body, but this is not aplicable if
valid Czech and/or EU law acts were violated.
b. Vyuzivani firemnich informaci a zdroji / Usage of Company information and
resources:

1. Veskeré informace a zdroje pro interni a externi potfebu musi odpovidat
skutecnosti, doprovodné vysvétleni musi byt korektni. / All information and
sources for both the internal and external use must be in accordance to the real
situation, an explanation must be correct.

ii. Data musi byt Gplna, spravna, odpovidat v Case. / The data must be complete,
correct, corresponding to time.

iii. Vyuziti firemnich informaci a zdroji je pfipustné vyhradné pro plnéni tkoli
zadanych Spolec¢nosti, tim je také vymezeno pravo na pouzivani a vyuzivani. /
An utilization of these information and sources is acceptable for fulfilling of
tasks effected by the Company. This limits a right for using and implementing.

c. Vykon vedlejSich ¢innosti, politickych a spolecenskych aktivit, stiet zajmi / Execution
of by-line aktivity, political and social tasks, interest conflicts:

1. Zaméstnanci mohou vykonévat vedle svého zaméstnani ve Spolecnosti pouze
takovou jinou cCinnost, kterda neni shodnd s pfedmétem jeho cinnosti u
zaméstnavatele, pfipadné s pfedmétem cinnosti Spolecnosti jako takové (napf.
vyroba shodného produktu nebo produktu se shodnou funkci, konkurenéni
obchodni aktivity). / Apart of his/her employment with the Company, the
employee is allowed to execute such by-line activities which are not the same as
his/her content of work, eventually with Company’s mission (e.g. production of
the same product or such one having the identical purpose, competitive
business).

ii. Je striktné zakazano ptredavat vyrobné-obchodni informace, doporuceni, know
how Spolecnosti bez piedchoziho prokazatelného schvaleni jejim statutdrnim
zastupcem. / It's strictly prohibited to hand over any manufacturing and
commercial information, recommendation, know how of the Company without a
prior demonstrable approval by its statutory body.

iii. Je nepfipustné provadét jakékoli mimofiremni cinnosti za pouZiti majetku
Spolecnosti, zeyména IT. / It's prohibited to carry out any activity beyond the
Company by using Company’s property, espec. IT.

4) Etické normy pro fizeni lidskych zdroji / Ethical norms regarding HR management:
a. Spravedlivy pfistup k zaméstnanciim — vyhnout se / Fair approach toward employees —
to be avoided:

1. upfednostiiovani pfi pfijimani, hodnoceni, odménovani, vzdélavani, povySovani
/ different steps done upon taking newcomers, their evaluation, remuneration,
education, promotion

ii. harassment a diskriminace (harassment = je Sikana nebo natlak sexudlni povahy,
veetné nevitaného ¢i nevhodného piislibu odmeén, vyménou za sexualni sluzby.
Sexualni obtézovani zahrnuje fadu akci od verbalnich ptestupkil, po sexualni
zneuzivani ¢i napadeni. Za sexudlni obtéZovani je vSak mozné povazovat pouze
takové chovani, které je nechténé a kde se na jedné strané¢ vyskytuje nevtle,
nebo nesouhlas.) / harassment and discrimination (Harassment = is bullying or
coercion of a sexual nature, including an unwelcome or inappropriate promise
of rewards, in exchangte for sexual services. Sexual harassment involves a
range of acrions from verbal offenses to sexual abuse or assault, which is
unwanted and where, on the one hand, there is reluktance or disagreement.)
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iii. rozdilny pfistup v pozadavcich na dodrzovani vnitinich pravidel Spole¢nosti /
difference in requirement to follow the internal Company rules
b. Dodrzovani zasad pro ochranu osobnich dat / Observing the principles in protection of
personal dates
c. (Ne)uplnost poskytovanych informaci / (In)complexity of information handed
5) Etické normy ohledné materialnich zdroji / Ethical norms regarding material sources
a. Zasada hospodarnosti, efektivniho vyuzivani stavajicich a novych zdroji. / Principles of
efficiency,effective usage of existing and new resources.
b. Zasada pratelského pristupu s ohledem na zivotni prostfedi, vcetn¢ upeviiovani
environmentalniho povédomi u zaméstnanct. / Princple of enviromentally friendly
attitude incl. strengthening environmental awareness within company employees.

III.  Symetrické uplatnéni etickych zasad / Symetric implementation of ethical principles

Zasady vytycené timto dokumentem a obsaZené v ostatnich relevantnich vnéjSich (legislativnich) a
vnitfnich dokumentech musi platit pro vSechny zaméstnance bez rozdilu jejich postaveni, véku,
pohlavi, narodnosti atd. Zaméstnanci se budou Ucastnit jen takovych firemnich procesti a obchodnich
¢innosti, které jsou v souladu s platnymi pravnimi a moralnimi normami. Spolecnost nebude tolerovat
nelegdlni, neetické nebo neprofesionalni jednani, naopak je povinna jasn¢ vyjadfit své standardy a
pravidla v¢etn¢ pozadavkl vyplyvajicich z integrovaného systému kvality, pozadavkl zédkaznikl apod.
/ The principles set by this document and included in other relevant external (juristic) and internal
documents must be valid for all employees regardless to their status, age, sex, nationality, etc. The
employees will participate in such company processes and business activities only which are conform
to the valid legislative and ethical norms. The Company must not tolerate illegal, non-ethical or non-
professional behavior, the Company is obliged to express its standards and rules in the definite way
incl. requirements arising from the integrated system of quality, cusotmer requirements etc.

IVv. Implementace / Implementation:

Pravidla obsaZena v EK jsou zvefejfiovana v ramci Spolec¢nosti na EDCS 1 navenek v podobé odkazu
(webové stranky Spolecnosti), dale jsou uplatiovana pomoci $kolicich programi pii vstupnich i
naslednych internich Skolenich. Zasady EK se promitaji do firemnich dokumentl a Spole¢nost je
opravnéna jejich poruSeni sankcionovat. / The rules which are content of this Code are published
within the Company as well as to external parties (Company web page), they also are implemented by
using vocational programs (initial and follow-up training). These principles are part of the Company
documents and the Company is entittled to punish their violation.

Kazdy zaméstnanec ma pravo vznést pfipadné souvisejici podnéty a stiznosti v pisemném vyjadieni
pfedaném na persondlni odd€leni. Zaméstnavatel/jim urceny zastupce je povinen na kazdy podnét nebo
stiznost odpovidajicim zplisobem reagovat. Nebude vSak reagovano na podnéty, které jsou vyjadieny
formou urazejici osobni Cest konkrétni osoby. / Every employee has the capacity to raise possible
relevant objections and complains in written form either dropped into the box placed in the canteen or
handed to the HR & GA section. The employer is obliged to react to such an objection or complain in
an adequate way. The Company will not react to the issues which are expressed in the way offending
personal dignity of the specific person.

Veskeré podklady tykajici se ptipadného Setfeni jsou diveérné. / All relevant data concerning eventual
inquiry are confidential.

Nejsou ptipustnd odvetna opatieni proti osobé&, kterd dala podnét k Setieni. Tyka se také tzv. whistle-
blowing (podnéty ze strany zaméstnancii pro zakro€eni predstavitelli Spole¢nosti nebo ufada v pfipadé
porusovani norem nebo vytvaieni nezadoucich rizik). / It’s not acceptable to take any steps of revenge
against the complainer. This also concerns the so called whistle-blowing (impulse given by the
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employee for intervention done by the Company representative or public organizations if standards
are violated or any unfavourable risk occurs).

VI

Proces hodnoceni vykonnosti a neustalého zlepsovani v oblasti fizeni etiky, BOZP a Zivotniho
prostiedi je realizovan prostfednictvim vyhotoveni Zpravy o etickém vykonu po uzavieni
kazdého kalendainiho roku. Tato zprava obsahuje zhodnoceni procesu monitoringu (véetné
funkcénosti oznamovaciho systému), komunikacnich a preventivnich aktivit a stanovuje plan
zlepsovani pro nasledujici kalendaini rok. Za vyhotoveni zpravy a navrh planu zlepSovani je
odpovédny HR/GA Manager./ The process of performance evaluation and continuous
improvement in the areas of ethics, OHS, and environmental management is carried out
through the preparation of an Ethical Performance Report after the close of each calendar
year. This report includes an assessment of the monitoring process (including the functionality
of the reporting system), communication and preventive activities, and sets out an improvement
plan for the following calendar year. The HR/GA Manager is responsible for preparing the
report and proposing the improvement plan.

DalSi ustanoveni. Legislativa, vniti'ni predpisy souvisejici //
Other regulations. Legislation, related Internal Rules

Ve spornych ptfipadech a v pfipadech nezminénych timto vnitinim pfedpisem jsou urcujici piislusna

1%

ustanoveni zdkona ¢. 262/2006 Sb., zédkoniku prace v platném/aktudlnim znéni, pfipadné zakon ¢.
89/2012 Sb., (novy) obchodni zédkonik, zakon €. 90/2012 Sb., zdkon o obchodnich korporacich, apod.
Viz téz: CSN EN ISO 9001-2015, 7.1.4 / In the disputable cases and in the events not specified by this
internal rule, the relevant articles are to be followed, concretely those of Labour Code, (New)
Commercial Code, Corporation Law etc.

Vnitini pfedpisy souvisejici//

Related Internal Rules:

Pracovni fad spole¢nosti Fujikoki Czech s.r.o.
Labour Rule of Fujikoki Czech s.r.o. WDGWR-35

Ostatni vnitini predpisy dle konkrétniho pfedmétu a souvislosti. /
Other internal rules issued according to the specific issue and coherences.




